
1 . CBJECTIVEt To provide an additional 30,000 sq. ft. of storage Bpae e , / 

by April 195? at the Agency Record a C enter '5X1 A6D 

I 25X1A6D 

2. CRIGIN AHD POLICY GUIDAHCt 

a. Origin. Pro .lee t Outline for construction of a CIA Records 
Center (ER5-i8l 5 * 7 ) dated 25 Jac. 1954 and approved by DC I 
24 March 1954 

b . Whence proposed . In Headq arters . 


3. SITUATION ! 

a. The pfo 'cut outline approved by the Director on 24 March 
3.954 provided for PI, 290 square feet of storage space and 
authorized the expenditure of $405,000 for construction 
work and the preparation of plans and specifications . 

Included in this project outline as approved 'was the anticipated 
need for expansion within 5 years and an eventual nee 1 for 

a Record Center containing a total of 60 to TO thouaand 
sq. ft. of floor apace. 

b. The construction of the Records Center was completed in 
April 1955 at a total coat of $245, Cf 7 ? .07 and was occu- 
pied on 20 April 10^5. This building provides 21,200 
square feet of overall apace of which 17,Sl2 square feet 
is for the storage of records . 

c. Bur i nr the past year of occupancy the rate at which inactive 
records have been and are being received is more than twice 
the anticipated litake. The new increase in storage requtre- 
sents, taking into consideration the destruction program, 
indicates that the existing building space available for 
storage of additional records will be exhausted by April 
1957. (Appendix A) 

d. Funds have been approved in the amount of $16,000 and a 
contract negotiated with an Architect and Engineering firm 
for plans and specifications. Expansion of the Center baa 
been approved in principle by the Deputy Director, Support. 
(Appendix B) . 


4. PROPOSAL: 


To construct and eQult an addition to the Records Center 

] consisting 25X1 A6D 


of approximately 30 000, sq.- Yt. of floor area at an 
estimated coat of $£^8,$ 2 9.- appendix C) 


5. OPERATIONAL OUTLINE : HA 

a. Sub propose 's or "tasks." HA 

b. Key personnel. HA 

c. Iadigenoue groups and/or leaders. HA 

d . Target group* . HA 






25X1 
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5 . OPERATIONAL OOTLUffij? COHTD 


ipri 


f. Graphic illus tret Iona. NA 

6 . SECURITY: 

25X1A6D 

a. 



b. 

Knowledges bi Li ty , HA 



c . 

Operational security. HA 



d. 

Risks. HA 



e. 

Personnel disposal. KA 



f . 

Disaster Plan. HA 

• 


7 . COORDINATION : 

25X1A6D 



h * Significance within over-all program in area, ha 
c. Extent of coord 1 nation. NA 

o. control: 

*' +2?*-^ chnical supervision of thia faeilitv 

I**** the Itotsegeaent Staff bee suae it is an Integra i 
S s Records Management Program vhiefa^ust, 

of necessity coae under tbe direction of tha heade artera 
| personnel s-ioervl <l l 4 -V«at 4 - I M *i*V .„..sr .213 

^ber«! adminis tration of t.h» ^4rd« rScr° 


25X1A6D 

25X1A6D 


i* responsibl e for IS 


25X1 

25X1 


1 *111 be delegated authority to lot aa the 

. , |gontracting officer in connection with the award and 
•dllnTetratlon of the cone true t ion contract. Ha* technical 

8Va fl®f ! a ^ ini * tratlon 1,111 be per formed under 
i 4 ? Per 5 *t 1<m . af tlWi Reel Egt6te Construction 

This dirieion will assign a 

contract . en ^ i: '* er % ° fi * M 150 aupcrvl, « construction 

b. Aislnistrotive plan. Hot required. 

c. Reports, Internal sdniaiatrative reports will be required on 

2r?^:.r reCeUred ^ da8tr °^ aM — ~ •' 

9 - BUDGET DATA; 

a. Total overall CIA funds required for Place 1 Year 1957, 

^ . 8 p 2 0 Of unvouci » E rcd funds. 
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25X1A6D 

25X1A6D 
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9. mmm iiAi coked j j 25X1A6D 

l ; 1 j ^ 

b* /^liability of CtAjfusads required. This itej* was epecifioally 
budgeted for | ~ ' | in their proposed 

budget. As aoittfl under 3 $ above .he availability- cf 
storage space is <Ssireaatnf at a rate ‘-hat necessitate® ruquectln^ 

«£L location of funds Jin thl| fiscal year . 

e . Hbn CIA Funds , KA j j j 

d. Hbreifpi Currency, J jft • 

^ c . ftaidir.it. To be n ad< ava^ifblejf 

) I 1 to accy nitfrVi !~or m accordance vith es lahi.iaSed 

fluaneirtl acnount.lrij system I 

I ■— — 1 25X1A6D 

f. financial history. : Past rtf personal, service® 'or opera t-’o-y of 
tt>e Reeords Center 1 1 ouni.ef to: 055,722 in fiscal year 195 " and 
»$(f,009 in fiscal y< ar 1?5 f • 

1 ; • 

Future requii’ementS! It Is ertisstcl that the proposer* expand Oil 
vi 1.1 provide adequa’ v storage for a pproxlot te 3y 10 years . It is 
efetiftaiod tlvRt the j : -tine..' fill alt Imatcly require a Records Ces ter 

of* fro® 60,000 - TOj [>;X) eqi f- . (Appendix A), 

10 . SUPPORT DATA 1 I ! • 


25X1A6D 


o . r »t>tal CIA persoartei 


\dmlaia- | -rativ< 


for this facility at 
p e concurrence cr" 


{, |) Real Eetevce and 

Construction Dlviai® , Office of Lo'fl-’lics, has available a 
capable Saginaer vh<| wi.ll ife assigned Resident Engineer in ohar^ 
of construction. 1 ] 


Materia KA 
Cbsajunl cations . KA 


d. Other CIA support. l.A 

e. Rapport required frq other United States agencies. KA 

U . CaSKRAL j?0BSItK!iATIO3Bi | * 

a. Arrant atat-ns. ReArda aae Mias received in the Center at a 
rata that will exha&t available storage space by April ly-5?. 

b. Carnet t*e nt* . She Ryorde < enter is committed to support lug ,the 
Record* ihnagsmnt •’ogram-of the Agency by receiving, storing, 
ajhnfjkttng and preee^iag <*t deatreying inactive records from ell 

t. m 


o^aanlaatioMl elea#tg . fseeatly developed requirements in the 
B$/F ahd SO/I areas Slave contributed to the present increase l 
rfktc of grovth. I | { 
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11. <mmAL CQSSIEKSATIONS t OOHTD 

c. Effectiveness* Ag of 3° June 195^ the Center bed on hand 
27»9G3 cuM© feet of office record* and finished intelligence 
materia la. Tfcia would require far office storage 3 i *^B safe- 
type cabinet© valued at $1*095*232. When f Iliad in April 
1957 it trill contain 1*0,000 cubic feet of records which would 
be equivalent to the volume of 5000 safe cabinet© coating 
$1*570,000. 

d. Anticipated r#sulte. The proposed addition to the Records 

Center of 30,900 »q are feat will house a pproxi.ua tely 
60,000 cubic feet of record©. The ratio of 2 cubic feat 
of record© for each square foot of available floor space 
meet© the minimal standards established by the Ge aral 
Services Admirti, strati on in the operation of 10 Federal 
Records CenteFc, . 60,000 cubic feet of records is equivalent 

to the volume of 7500, U drawer, legal size aafe cabinets 
valued at $2*355,000. . 

e. Evaluation. The effectiveness of this project after con- 

struction could be evaluated by the cubic feet Of records 
received into tha Record© Center and the number of filing 
ebb! nets and amount of office space released for other 
purposes . — 

f. Policy questions. The only question of policy is epproval 
of funds for construction. The proposed construction 

Is necessary t© maintain compliance with the Federal 
Record© Act (Public Law 7?k) and provide adequate pro- 
tection for the Agency's records. 

The resulting economies sufficiently justify the use of 
these **un4s. 

g. Congress. Tha Agency should be able to indicate to 
Congress its cotapliance with the Federal Records Act 
(Public law 7$S). Security-cleared representatives of the 
General Servicer. Administration reaponeible for the 
government- wide records program are in cone tart touch with 
ua in regard to the development of CIA 'a Record a Management 
Program. 

h. . Extra-Agency action. HA 

i. Proprietory at^anies . HA 

J. Special consideration* , HA 

k. Liquidations. IA 
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